workday @ NEIU

Talent: Viewing Your Team’s Reviews Manager
VIEWING CURRENT AND PAST PERFORMANCE TEAM PERFORMANCE
REVIEWS On the “Team Performance” page, you will find any information

. _ related to any current performance reviews, and your team’s

Managers have the ability to view and track any open and any performance. In order to view current, pending, and past reviews you
completed performance reviews for their subordinates. This job aide will go to the ACTIONS area.
will show you where you are able to find these reviews. Select MY TEAM'S PERFORMANCE REVIEWS. (You may have to
GETTING STARTED click “More” in order to find this).

You will click on the MENU button on the top left side of the screen.
Select TEAM PERFORMANCE

B Actions

Add Goal to Employees

Review Ratings

Employes Reviews

Give Feedback

Feedback on My Team

My Team's Performance Reviews

Goals

Archive Goals

Less (5)

You will be brought to a page where you can review any completed or
pending reviews for your team. In order to expand the window to see
the reviews, click on the arrow as indicated below.

> Y. | If you cannot find “Team Performance”, click “Add
4" | App” on the bottom to search and add to your menu.
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Under COMPLETED, you will be able to see any completed
performance reviews. Under IN PROGRESS, you will be able to see
any pending performance reviews.



